£ National Institutes of Health/Office of Extramural Research

2
%

Electronic

Research
Administration

IAR — Pioneer Award
Users Guide

Version 1.0 —June 15, 2004



IAR — Pioneer Award Users Guide Table of Contents

Table of Contents

INTRODUCTION 5
Overview 5
Phase 2 — Reviewing Applications 5
ACCESSING THE PIONEER AWARD WEB SITE 5
Passwords 6
Logging In 6
Session Time Out 7
Logging Out 7
Forgotten Password 8
NAVIGATION MENU 8
Home Menu 9
Administration Menu 9
Delegate PPE Edit 10
Change Passwords 10
Verify NIH Support 11
Personal Profile Menu 11
Personal Information 12
Race/Ethnicity 13
Employments 14
Reviewer Address 17
Residential Address 18
Degrees 19
Publications 22
IAR 25
Links 25
Help 25
REVIEWER SCORING 25
Viewing Meetings 26
Viewing Applications 27
Top 4 Designation 28
Viewing a Particular Application 28
Sorting Investigators 28
Sorting Scores 28

Page 2



Table of Contents IAR — Pioneer Award Users Guide

Scoring Applications 29

Deleting Scores/Comments 30

Page 3



IAR - Pioneer Award Users Guide Table of Figures

Table of Figures

Figure 1 Logging into the eRA Commons Home Page (COMOOQ01).........ccccevvveveiervennnn 6
Figure 2 eRA Commons Home Page (COMOO0L)........cccoerviereeenieieiesie e sre e 7
Figure 3 Session TImMe OUE DIalOg......coeiveiiiiii e 7
Figure 4 Reset Password Screen (FRWO002) .........oovveieienieieeiesieeie e sre e enae e 8
Figure 5 N Eo Yo = Lo Y, 4 PSS 9
Figure 6 Account AdMINIStration SCIEEN........ccccvvivieeiereere e 9
Figure 7 Delegate PPF Edit Access Screen (ESP7029) ........cooooevrviiniciinsnenees 10
Figure 8 Change Password Screen (ADMI013) .....ccoceiiviriiiiieneiee e 11
Figure 9 Personal Profile Screen (PPFB010)........cccooiiiiiiineiieieiee e 12
Figure 10 Personal Information Screen (PPFB008).........cccccooeiiiiiieicienc e 13
Figure 11 Race/Ethnicity Screen (PPFB0LL).......ccccoiiiiiiiiiiinieie e 14
Figure 12 Employment List Screen (PPFB006).........cccccivieiieieiieiieirese e srese e e 15
Figure 13 Add Employment Screen (PPFB003).......c.cccieieieieieereeeiesresie e e eneeeee s 15
Figure 14 Employment Edit Screen (PPFB005) ........ccccoiviieieeeiieieieese e e 16
Figure 15 Delete Employment Screen (PPFB004) ........ccooviveieeriererese e 17
Figure 16 Reviewer Address Screen (PPFB0L6) ..........cccvviviveieneerierenieseseesese e 18
Figure 17 Residential Address Screen (PPFB0L6) ........cccovvveieeveierennseseseeeeseeseesee s 19
Figure 18 Degrees SCreen (PPFB002) ........cccoeriiiierieinierieiesie ettt seeneas 20
Figure 19 Add New Degree Screen (PPFB000) ........cocoirerireneiseneiee e 20
Figure 20 Degree Details Screen (PPFB00L) ........cccoeiviirieienerieine et 21
Figure 21 Delete Degree Screen (PPFB0L3) .......coviiiiiiniieniiresieie e e 22
Figure 22 List of Publications SCreen (8015).........ccceiireieninienieie e e 22
Figure 23 Add New Publication Screen (PPF6000)..........ccocureiiaieiiienieneseseeee e 23
Figure 24 Publication Details SCreen () .....ccvcviveiieiieie i ese e s e e 24
Figure 25 Delete Publication SCreen () ..ocvoveveieiieie s 25
Figure 26 List of Meetings Screen (IAROOOL).......ccccoeviieireieeicie e 27
Figure 28 List of Applications Screen (IARO013) .......cccoviviveieeieiesese e 27
Figure 29 Top 4 Designation EXample.........cccvvoviviiiieie e 28
Figure 30 Submit and Edit Scores Screen (IAROOL4).......cccovvvviveie e e 29

Page 4



Introduction IAR — Pioneer Award Users Guide

Introduction

Overview

The NIH Director’s Pioneer Award (NDPA) program is a recently established
research program designed to identify and fund innovative investigators in the
field of high risk/high impact research. Once Phase 1 has ended and the
selected nominee has successfully submitted his/her application for review, it
is the job of the reviewers in Phase 2 to judge the scientific merit of these
applications.

Phase 2 — Reviewing Applications

Each application package will be assigned to three outside reviewers. These
individuals may include a sub-set of those who participated in review of the
nominees. At least one of the three reviewers will be selected by relevant
research area (i.e., quantitative and mathematical biology; instrumentation and
engineering; molecular and cellular biology; physiological and integrative
systems; behavioral & social sciences; pathogenesis & epidemiology; clinical
research). The remaining reviewers may be assigned independent of the
research area. Each reviewer will be asked to review the entire application
package, judging the extent to which the applicant demonstrates the qualities
expected of the recipient of the NDPA as well as an assessment of the
candidate's ability to articulate a vision of the critical questions in a field of
biomedicine and his/her prospective role in addressing these questions. The
evaluators will use a point scale system for ranking and will be asked to
identify and justify their top four applicants. Approximately 20 of the top
ranking applicants will be invited to the NIH for interviews.

Accessing the Pioneer Award Web
Site

The Pioneer Award web site is accessed through the Internet Assisted Review
(IAR) portal of NIH eRA Commons, a web-based system that allows principal

investigators (PIs) and central research administration offices to communicate
and send information electronically.

Any registered user with a Web browser (Internet Explorer 5.01 or greater or
Netscape 4.7 or greater) and Internet access can log in. Other Web browsers
are also supported, but some functionality may be lost.
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Passwords

Reviewers will be able to log in to NIH eRA Commons and access Pioneer
Award web features once they have received their Pioneer Award username
and password. The Pioneer Award username and password are supplied to
reviewers in the Pioneer Award Reviewer acceptance letter.

Logging In
To log into the Pioneer Award web site:

1. Inyour Web browser’s Address field, enter the following URL.:
https://commons.era.nih.gov/commons/. Press Enter. The eRA
Commons Home Page (COMO0001) opens (Figure 1).

ﬁé”g NATIONAL INSTITUTES OF HEALTH S :':S:Iif(‘zi zﬁ;ﬂ“ami
=!  eRA Commons HETER oty

Wersion 2.6.4
TN Links Help

Commons Login

* indicates required field NIH
@l amany eRA

Password

What" Anew release of NIH Commans is now available and registration is open to all NIH grantee organizations. Please reference
Login I Reset at's the Commons Support Page for specific features of this release.

Forot Password?

System Notification For NIH grantee organizations that have not registered, go to Redistration. NIH eRA Commons now includes the fallowing

COMMONS functionality:
About the Commons
B Scope and Purpase

€ Status — Allows Principal Investigators to review the current status of all their grant applications and review detailed information associated with
¥ Ereguently Asked Questions

their grants. Institution Officialz {i.e., Signing Official (S0} or Administrative Official (AD) associated with the institution) can see a summary view of
: G:‘\”}ZEE ?’ tamzalmn Registralion grant applications, review the Motice of Grant Award, and access the Progress Report face page
eRA Contacts

b Entor eR WL Commons Dema e Just-In-Time — ithin Status, users will find a feature to submit.Just-In-Time information when requested by the NIH. MIH

policy allows the submission of certain elements of a campeting application to he deferred. Through this module, Institutions
can electronicall submitthe infarmation that is requested after the review, but hefore award

Links

¥ Commons Support Page ® No-Cost Extension — Wiithin Status, users will find a feature to automatically extend grants that are eligible for a one-time

¥ CRISF extension of the final budget period of a project period without additional MIH funds through the eRA Caommons. The system

¥ eRA Home Page will automatically change the end date for the grant and notify the appropriate MIH staff

:%ﬂ < eSNAP — Allows an institution to review non-competing grant data and submit @ progress report online.

¥ Loan Repayment Pragram € K-Train — Not currently available

¥ Mational Institutes of Health € Internet Assisted Review (IAR) — Allows reviewer to submit critigues and preliminary scores for applications they are reviewing. Allows
¥ OER Home Page Reviewers, SRAs, and GTAs to view all critiques in preparation for a meeting. AR creates a preliminary summary statement body containing

submitted critigues far the SRA or GTA.
< Financial Status Reports (FSR) — Allows electronic submission offinancial information associated with a grant

€ Administration — Pravides the ahility for an Institution ta create and manage user accounts assaciated with its institution. Additianally, it allows
the institution's Signing Official (SO) to maintain the institution infarmation on file at the MNIH

< Demo Facility — Demo Facility allows vou to try most of the capabilities of the MIH eRA Commons in a sample emvironment,

| Contaet Us | Privacy Notice | Disclaimer | Accessibility]

)
#- "%, National Institutes of Health (NIH) #%, Dapatment of Health  @2003 NIH. All Rights Reserved - b
gé Q000 Rodoille Pike i ‘_{ and Human Services Screen Rendered: 06/18/:2004 10:10:51 EDT — GRANTS.GOV* .
ot Gotnecds wvetond onene . rrsen It POMAGNA

Figure 1 Logging into the eRA Commons Home Page (COMO0001)

2. Inthe Username field, type your Pioneer Award username.
3. Inthe Password field, type your Pioneer Award password.

4. Click Login. You are now logged into the eRA Commons Home Page
opens (COMO0001) (Figure 2).
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%‘%‘ NATIONAL INSTITUTES OF HEALTH S e e B
Yt eRA Commons HITTRR

(IR  Administration Personal Profile IAR Links Help
System Notification

, Authority:  |AR Log-out
Version 2.6.4

About the Commons NIH

¥ Scope and Purpose e RA
¥ Frequently Asked Questions

¥ Grantee Organization Reqistration

B eRA Cantacts

B Enter eRA NIH Commons Dermo Anew release of NIH Commons is now available and registration is open to all MIH grantee organizations. Please reference

.
What's the Commons Support Page for epecific features of this release.

Links
o 0 -
: (é;rlgrguns Support Page For NIH grantee that have not | go to Recistration. MIH eRA Cormmons now includes the fallowing
¥ eRA Home Page COMMONS functionality
B Grants.qov
¥ iEdizon < Status — Allows Principal Investigators to review the current status of all their grant applications and review detailed information associated with
¥ Loan Repayment Program their grants. Institution Officials (e, Signing Official (S0} ar Adrmini: Official (400 i wiith the can see a sumrmary view of
¥ Mational Institutes of Health grant applications, review the Motice of Grant Award, and access the Progress Report face page.
¥ OER Home Page « Justn-Time — Y¥ithin Status, users will find a feature to submit Just-In-Time information when requested by the NIH. NIH
paolicy allows the submission of certain elements of a competing application to be deferred. Through this madule, Institutions
can electronicall submitthe information that is requested after the review, bhut before award
e Ho-Cost Extension — yithin Status, users will find a feature to automatically extend grants that are eligible for 2 one-time
extension of the final budget period of a project period without additional NIH funds through the eRA Commons. The system
will automnatically change the end date for the grant and notify the appropriate NIH staff.
< eSNAP — Allows an institution to review non-competing grant data and submit a progress report online.
€ X-Train — Mot currently available.
< Internet Assisted Review (IAR) — Allows reviewer to submit critiques and preliminary scores for applications they are reviewing, Allows
Reviewers, SRAs, and GTAS to view all critiques in preparation for & meeting, IAR creates a preliminary summary statzment bady containing
submitted critiques for the SRA ar GTA.
<€ Financial Status Reports (FSR) — Allows electronic submission of financial infarmation associated with a grant
€ Administration — Provides the ability for an Institution to create and manage user accounts associated with its institution. Additionally, it allows
the institution's Signing Official (500 ta maintain the institution information on file at the NIH.
€ Demo Facility — Derno Facility allows you to try most of the capabilities of the NIH eRA Commaons in a sample ervironment
[ Cortact Us | Privacy Notice | Disclaimer | Aceessibility ] Y

#- " National Institutes of Health (HIH) 2 Department of Health @ 2003 NIH. All Rights Resenved -
f@ 000 Rodwille Pike _{ﬁ and Human Senices  Sereen Rendered: UGMS2004 10:21:45 EDT GRANTS.GOV™
- APPLY. SUCCHEEE

S Bethesda, Maryland 20802 Sereen Id: COMODD1 FiND

Figure 2 eRA Commons Home Page (COMO0001)

NOTE: If you enter an incorrect username or password, click Reset to reset
your login selections.

Session Time Out

After a certain time period of user inactiveness, the IAR system will terminate
the user’s connection to the eRA Commons web site. This is a safety
precaution to prevent unauthorized access to the Pioneer Award system. When
the user’s connection is terminated, a dialog message will appear stating the
user’s session has timed out and the user will need to re-login (Figure 3).

» Click OK to return to the eRA Commons Home Page (COMO0001).

Microsoft Internet Explorer |

& Your session has timed out, You must re-login to continue, NOTE: Some of wour data may have been lost,

Figure 3 Session Time Out Dialog

NOTE: Itis possible that unsaved data may be lost during session time out.

Logging Out
» To log out of Pioneer Awards, click the Log-out link located in the top

right corner located on all pages. The eRA Commons Home Page opens
(COMO0001) (Figure 1).
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Forgotten Password

If you forget or misplace your password, you may request to have your
password emailed to you.

To request your password:

1. Click the Forgot Password? link on the eRA Commons Home Page
(COMO0001) (Figure 1). The Reset Password screen (FRW0002)
opens, as shown in Figure 4.

[ Weltome Guest I=|
g@t&% NATIONAL INSTITUTES OF HEALTH Inatittion: Hat Afiliates

Gy
o eRA Commons HI herty

rsion 2.6.4
™A Links Help
Reset Password

* indicates required field

User ID* ]
Email Address™
cance

[ Contact Us | Privacy Notice | Disolaimer | Acoessibility ] )

Moy  National Institutes of Health (NIH) 7, Department of Health @ 2003 NIH. All Rights Reserve. o -
SE53 2000 Aodoile Pl __@ and Human Services Soreen Rendared: 06/23/2004 10:10:14 EDT —  GRANTS.GOV*™
¥. suGcEED

1o Bethesda, Maryland 20802 Seresn |d; FRWIOO0Z ) |

Figure 4 Reset Password Screen (FRW0002)

2. Enter your Pioneer Award user ID in the User ID text field. This is a
required field.

3. Enter your official Pioneer Award email address in the Email Address
text field. This is also a required field.

4. Click Submit. Your password will be mailed to you shortly.

Navigation Menu

After logging into the eRA Commons web site, a blue navigation menu
appears to assist the user in accessing the various functions of IAR (Figure 5).
The navigation menu links are Home, Administration, Personal Profile,
IAR, Links, and Help. Clicking the navigation links will open sub-menus
enabling further user functions and actions.

NOTE: Various sub-menus are role based and are visible only to those users
with appropriate privileges.

Page 8



Navigation Menu IAR — Pioneer Awards Users Guide

S NATIONAL INSTITUTES OF HEALTH
€ eRAC
St e ommons

| TN Administration Personal Profile AR Links Help

Figure 5 Navigation Menu

Home Menu

The Home link is the default link of the navigation menu and the eRA
Commons Home Page (COMO0001) (Figure 2). When the user logs into eRA
Commons, the eRA Commons Home Page opens (COMO0001).

Administration Menu

The Administration menu on the Account Administration screen
(ADM1010), shown in Figure 6, allows users to perform system and user
accounts maintenance by utilizing the various Administration sub-menus.

To view the Administration sub-menus:
1. From the Account Administration screen (ADM1010), click the
Administration link. The Accounts sub-menu opens.

2. Click the Accounts link to further view the Accounts sub-menu links
(Figure 6). The Account sub-menu links are Delegate PPE Edit,
Change Passwords, and Verify NIH Support.

¥ . Wil Pi 1 —
s NATIONAL INSTITUTES OF HEALTH eoma Honser =l
H Fi !" Institution: Mot Affiliated
st eRA Commons WFITER Aoty R Lovoul
Version 26.4
Home Administration Personal Profile 1AR Links Help
Accounts
Delegate PPF Edit Change Password Verify NIH Support
Account Administration
[The Account Administration sub-rmenu allows users to perform accounts maintenance according to their privileges. Sub-rmenus are visible to those users with appropriate privileges.
[ Contact Us | Privacy Notie | Disslaimer | ity ] N
g’“’“z% National Institutes of Health (NIH) "y DBepartment of Health 2003 NIH. All Rights Reserve d -
&7 aan ko . __}({i and Human Senvices Sereen Rendered: 06/22/2004 10:46:00 EDT =~ GRANTS.GOV*
% Bathesda, Manland 20882 . Soreen Id: ADM1005 FIND. APPLY. SUGGEERS

Figure 6 Account Administration Screen (ADM1010)
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Delegate PPE Edit

Click the Delegate PPE Edit link to view the Delegate PPE Edit screen
(ESP7029), as shown in Figure 7. The Delegate PPF Edit function allows a
user in eRA Commons to grant authority to another user to update their profile
information.

[ Welcome Ploneer! ;I
g’“‘:% NATIONAL INSTITUTES OF HEALTH Ingtitution: Mot Affiliated

Oy ERA commons AHHI H Authority: 1AR Log-out

Version 2.68.4

Home ETITTEIETIN  Personal Profile |AR_Links Help
Accounts

Delegate PPF Edit Change Password Verify NIH Support

Delegate PPF Edit Access

“fou are delegating PPF Edit Autharity.

[Current Insitution Users [Current PPF Edit Delegates
Mo Insitution Users Found Mo PPF Edit Delegates Found
Cancel

[ Contact Us | Privacy Hotics | Disslaimer | feceseibility ] N
g""’@% Hatianal Institutes of Health (NIH) #"y, Department of Health  ®2003 NIH. All Rights Resenve: d -
&7 8000 Raduille Pike __‘{é and Human Semvices Forean Rendered: 08/24/2004 010469 EDT — GRANTS.GOV*™
%6 Bethesda, Maryland 20892 - Sereen 19: ESP7029 fiteeupiiin

FIND. APPLY =

Figure 7 Delegate PPF Edit Access Screen (ESP7029)

Change Passwords

Click the Change Passwords link to view the Change Password screen
(ADM1013). The Change Password screen (ADM1013) allows the user to
change the Pioneer Award system supplied password.

Passwords must follow certain formatting guidelines in order to be
successfully changed. The guidelines are as follows

e Passwords must be at least eight (8) non-blank characters in length.

e Passwords must contain a mixture of letters, numbers and special
characters: 1 #$% * - _=+<>.

e The first and last characters cannot be numbers.
e Passwords cannot contain username.

e Passwords cannot be reused within one (1) year.

NOTE: Click the eRA Password Policy link to further view password
guidelines.

Changing Passwords
To change your password:
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1. Click the Administration link from the navigation menu. The
Accounts sub-menu appears.

2. Click the Change Password link. The Change Password screen
(ADM1013) opens.

g&‘@ NATIONAL INSTITUTES OF HEALTH Y:z;j;‘;i&';”:;&m |
+—e. eRA Commons HIT Adtorly. #F Loou
Home Administration Personal Profile 1AR Links Help
Accounts
Delegate PPF Edit  @eEUNERSEESUIG N Verify NIH Support

Change Password

Version 2654

HNew password must meet the following standards:

« Atleasteight (8) non-hlank characters in lenath

* Mustcontain a mixture of letters, numbers and special characters: | #§ % "~ _=+ <=
= Firstand last characters cannat be numbers

= Cannotcantain usemams

+ Cannotbe reused within one (1) year

Your password will be changed i i ineRA ion (IMPP) lic atis For IRDB ic atit - such as OVR - password changes will take effect within one hour.

For additional guidance, please review the eRA Password Policy.

This will change your password
p indicates required field

Change Password Form
Old Passwaord: *

lew Password: *

etype New Password: *

Clear § Cancel

[ Contast Us | Frivacy Nofice | Disclaimer | ity ] )

S Nationsl Institutes of Health (NI % Department of Health  @2003 NIH. All Rights Reserved -
ES7 5000 Rodwille Fike __‘{ﬁ and Humen Senvices Seresn Rendered: 06/22/2004 0132:03 EBT ~  GRANTS.GOV*
% Bethesda, Manland 20802 - Sereen 1d; ADM1013 D, AR LR

Figure 8 Change Password Screen (ADM1013)
3. Enter your existing password in the Old Password text field. This is a

required field.

4. Enter your new password in the New Password text field. This is a
required field.

5. Retype your new password in the Retype New Password text field.
6. Click Submit. A confirmation message is displayed.

Verify NIH Support
Click the Verify NIH Support link to view the Verify NIH Support screen.

Personal Profile Menu

The Personal Profile menu provides the option for users to view and edit
their personal information that is recorded by the NIH.

To view the Personal Profile sub-menus:

1. From the Personal Profile screen (PPF6010), click the Personal
Profile link to view the Personal Profile sub-menus, as shown in
Figure 9.
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Navigation Menu

Wersion 2.6.4

Home Administration Personal Profile IAR Links Help

Personal Information RaceEthnicity Employments Reviewer Address Residential Address Degrees Publications

Personal Profile

[The PPF menu allows users to view and update their personal information recarded by the NIH

3& NATIONAL INSTITUTES OF HEALTH & “’:;‘;S“'”n‘; :f'":f:(‘zam Bl
=¥  eRA Commons TR Aoty A Lo

[ Contact Us | Privacy Notics | Disclaimer | Acosssibility]
%, National Institutes of Health (IH) 3, Department of Health  © 2003 HIH. All Rights Reserved
E3 9000 Rocoille Pke __}((ﬁ and Human Services Soreen Rendered: 05/23/2004 10:57:08 EDT
Fei® Bethesda, Maryland 20862 - Sereen Id; PRFE0A0

FIND. APPLY. BUGCHES =

$

-
= GRANTS.GOV™
P

Figure 9 Personal Profile Screen (PPF6010)

2. Click the desired sub-menu that you wish to view. The sub-menu
choices are Personal Information, Race/Ethnicity, Employments,
Reviewer Address, Residential Address, Degrees, and Publications.

Personal Information

Click the Personal Information link to open the Personal Information screen
(PPF6008). The Personal Information screen (PPF6008) allows the user to
view and edit their personal information as it is recorded by the eRA
Commons system. Fields that are marked with a red asterisk are required

fields.
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Home Administration Personal Profile IAR Links Help

Personal Information

Personal Information @

g&f‘% NATIONAL INSTITUTES OF HEALTH 1 ‘V:;';Sﬁmni:‘n”'”:;li'ed |
Cy eRA Commons I Ruthority. AR Lon-out

Wersion 2.6.4

Race/Ethnicity Employments Reviewer Address Residential Address Degrees Publications

indicates required field

lienlifying Information

Name Prefix: First Name:* ELAINE
Middle Name: v Last Name:* FUCHS
Mame Suffiz: SSN: 327485310
(rarndddiyyey)
& - %
Gender: FEMALE DOB: 05/05/1950 Withheld? 7
U.S. Citizenship: | CITIZEN B Citizenship Country: | UNITED STATES B
- System
% foxdan@od.nih.gov No »
eRA Email: @ il Ntifications:"
Disabilities {select all that apply)
™ Hearing ™ wision
™ Missing Extremities ™ Monparalytic Orthopedic
I Partial Paralysis I Complete paralysis
™ speech ™ motor gernp code)
™ other
[ Contact Us | Priv. tice | Disclaimer | Acoessibility |
g\""’"’% Mation, Ith(NIH) 73, Department of Health @ 2002 NIH. All Rights Reserved. -
&7 5000 Rodille Pie { /@ aaaaaaaaaaaaaaa Sereen Rendered: 08/23/2004 11:18:34 EDT = GRANTS.GOV*
%.6" Bethesda, Maryland 20802 - Sereen d:PPFSOCE Np. ARPLY. succesas

Editing Personal Information

To make changes to your personal information:

1. Inthe Identifying Information section, enter text in the desired text
fields, and/or check the appropriate checkboxes. Fields marked with a
red asterisk are required fields.

2. Inthe Disabilities section, check the appropriate checkboxes if
desired.

3. Click Submit to enter your changes into the system. A confirmation
message is displayed.

Race/Ethnicity

Click the Race/Ethnicity link to open the Race/Ethnicity screen (PPF6011).
The Race/Ethnicity screen (PPF6011) allows the user to view and edit their
race/ethnicity information as it is recorded by the eRA Commons system.
Fields that are marked with a red asterisk are required fields.
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Welcome Pioneer2 ;I

g‘&"% NATIONAL INSTITUTES OF HEALTH T et
% eRA Commons ,"F" i Authority.  14R Lotrout

Version 2.68.4

Home Administration Personal Profile IAR _LINKS Help

Personal Information RaceEthnicity Employments Reviewer Address Residential Address Degrees Publications

Race/Ethnicity @

[ indicates required field

Changes to Race and Ethnicity must be captured using the new format approved by the Office of Management and Budaet Howewer, your current information may be stored in the old format.
Howewer, if you change this infarmation, it will be captured using the new format,

[Current Information

Race{s): Wihite |

Ethnicity: Mon-Hispanic

[New Information

I Check here to intentionally withhold this information

™ American Indian or Alaska Native
Raca(s):* ™ Asian

™ Black or African American

W wuhite

™ Native Hawaiian or Pacific Islander

Ethnici(y:* Man-Hispanic > liReguired if multiple race selected)

[ Centact Us | Privacy Notics | Disclaimer | Accessibility ] Fy
Natianal Institutes of Health (MIH) " Depariment of Health 2002 NIH. All Rights Reseme d -
@7 13000 Radaille Pike { /g and Human Senrices Soreen Rendered: DB/23/2004 11:40:38 EOT = GRANTS.GOV*
, :
1w Bethesda, Maryland 20852 Sereen WRRFEDTT ey succsse~ of

Figure 11 Race/Ethnicity Screen (PPF6011)

Editing Race/Ethnicity
To make changes to your race/ethnicity information:

1. Inthe New Information section, check the appropriate Race(s)
checkbox(es). You may select more than one selection. This is a
required field.

2. If you selected more than one Race(s) selection, select a value from
the Ethnicity drop-down list. If you selected more than one Race(s)
selection, this is a required field.

3. Click Submit to enter your changes into the system. A confirmation
message is displayed.

Employments

Click the Employments link to open the Employment List screen (PPF6006).
The Employment List screen (PPF6006) allows the user to view and edit their
employment information as it is recorded by the eRA Commons system.
Fields that are marked with a red asterisk are required fields.
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g& NATIONAL INSTITUTES OF HEALTH Weleome Pioneer2 B
Institution: Mot Affliated
s eRA Commons putnori, 1R Logow

Version 2.6.4
Home Administration Personal Profile IAR Links Help
3 Employments Reviewer Address Residential Address Degrees Publi

Employment List

Employiments 1 - 5 outof 5 recards  Prew 1 hlext

UNIY OF CHICAGO 014011983 false
KEYSTOME SYMPOSIA 01/01/2000 false
GORDON RESEARCH

CONFERENCES 0514/1999 false
ROCKEFELLER UNIVERSITY 06/01/2002 false
UNIVERSITY OF CHICAGOD false

[ Contast Us | Privacy Notice | Disolaimer | Accessibility | )
g\""’“’% Hatianal Institutes of Health (NIH) 7y Department of Health  ® 2003 NIH. All Rights Reserved. -
@D 0000 Radaille Fie { @ and Human Serdices  Sereen Rendered: D8/23/2004 11:51:22 EDT = GRANTS.GOV*
%,6"  Bethesda, Maryland 20202 - Sereen Id: PPFE00S

FIND. APPLY. SUCCEED™ |y

Figure 12 Employment List Screen (PPF6006)

Adding a New Employment Record
To add a new employment record:

1. Click Add New Employment to open the Add New Employment
screen (PPF6003) as shown in Figure 13.

ga“% NATIONAL INSTITUTES OF HEALTH e e =
G eRA Commons FITRS Authoriy: AR Loc-out

Version 2.6.4

Hom

dministration B IAR_Links Help
Personal Information Race/Ethnicity Employments Reviewer Address Residential Address Degrees Publicati

Add New Employment &

2

Indicates required figld
[Employer (select one)

NIH Recognized Institution: @ | Fin!

NI Institute or Center: of =l

[Employment Information

Start Date:* End Date:
Title: Employment Status:* Full-Time =
Acatlemnic Rank: - Position: [ |

Employment Type:* Non Federal ¥ 15 this your primary employment? r

[Employment Address

et [ city:* ——
Line 2 —— State:* =

Line 3: —— Zip Code:™ [

Line 4: —— Country:* [onmED BTATES =]
phone* [ Fax: —
E-mail:*

Is this your preferred employment address? [l

[ Contact Us | Frivacy Motice | Disclaimer | Assessibility ] )
National Institutes of Health (NIH) 3, Depatment of Health @ 2003 NIH. All Rights Reserved. .
@3 9000 Reckille Pike { g and Human Services  Goreen Rendered: DB/25/2004 10:31:50 EDT = GRANTS.GOV*
e Dethesda, Maryland 20902 - Soreen Id: PRFE00Z

FIND. APPLY. SUCCEED™ o

Figure 13 Add Employment Screen (PPF6003)
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2. Enter an institution or select an NIH institution or center in the
Employer section. This is a required section.

3. In the Employment Information and Employment Address sections,
enter text in the appropriate text fields, and

4. Select values in the appropriate drop-down menus. Fields marked with
a red asterisk are required fields.

5. Check the appropriate checkboxes if desired.
6. Click Submit to enter your changes into the system. A confirmation

message is displayed.
Editing Employment Information
To edit your employment information:

1. Click the Edit link for the employment record you wish to edit. The
Employment Edit screen (PPF6005) opens, as shown in Figure 14.

Welcome Pioneer2 =

g’LM%% NATIONAL INSTITUTES OF HEALTH " Institution: Mot Affiliated o
o‘é’m eRA Commons I suthory R Losou

Version 2.6.4

Home Administration Personal Profile IAR Links Help

Personal Information Race/Ethnicity Employments Reviewer Address Residential Address Degrees Publications

Employment Info @

indicates required field

‘

Employer (select one)

NIH Recognized Institution: s IUN\V OF CHICAGO ﬂl
NIH Institute or Center: of =l
Employment Information
Start Date:* ,m End Date: l—
Title: m Employment Status:* lm
Academic Rank: [Proessor =] Pasition: [Cther =1
Employment Type:* Mon Federal » Is this your primary employment? r
Line 1% [THE UNIVERSITY OF GHICAGO | city* [ericaso |
Line2  [DEPARTMENT OF MOLECULAR State™ [iwois =]
Line 3: lm Zip Code:™ W
Lined:  [MC 1028, Room AMB N-314 Country=* [OnTED STATES 7]
Phone*  [TraTozasar Fax: [ragozoner
E-mail:* foxdang@od.nih.gov
Is this your preferred employment address? F {Not editable if currently checked)
[ Contact Us | Privacy Hotice | Disslaime: | Accessibility ] )
) B (g S SRS, o A
L U PR eEsnns o =

Figure 14 Employment Edit Screen (PPF6005)

1. To change your employer information, search for a new institution or
select a NIH institution or center in the Employer section.

2. Inthe Employment Information and Employment Address sections,
edit the text in the appropriate text fields, and/or

3. Select the correct values in the drop-down menus. Fields marked with
a red asterisk are required fields.

4. Check the appropriate checkboxes if desired.
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5. Click Submit to enter your changes into the system. A confirmation
message is displayed.

Deleting Employment Entries

To delete an employment entry:

1. From the Employment List screen (PPF6006) (Figure 12), click the
Delete link for the employment record you wish to delete. The Delete
Employment screen (PPF6004) opens for the selected record, as shown
in Figure 15.

Welcome Pioneer? ;I

g"g’% NATIONAL INSTITUTES OF HEALTH . D ot et
s eRA Commons A " Authority:  1AR Log-out
W

eeeeeeee

Home Administration  JCEEVEIEIGTER AR _Links Help

Personal Information Race/Ethnicity Employments Reviewer Address Residential Address Degrees Publications

Delete Employment @

re you sure you want to delete this employment?
[Employer (select one)

NIH Recognized Institution: & UNIVERSITY OF CHICAGOD
NIH Institute or Center: (o}
[Employment Information
Start Date: End Date:
—— The Amgen Professor of Basic . l'—L[
Title: Geiences Employment Status: Full-Time
Academic Rank: Paosition:
Employment Type: Federal b Is this your primary employment? r
[Employment Address
Line 1: THE UNIVERSITY OF CHICAGO City: CHICAGOD
Line 2: DEFARTMENT OF MOLECULAR GEMETICS AND CELL State: \LLINOIS
BIOLOGY
Line 3: 5841 5. MARYLAND AVENUE Zip: Code: BOG3T7
Line 4: MC 1028, Roorm AbB h-314 Country: UNITED ETATES
Phone: T73-702-1347 Fax: TT3-702-0141
E-mail » foxdan@od.nih.goy
Is this your preferred employment address? [
o s
stional In eal #7", Depatment of Health @ 2002 NIH. All Rights Resarved -
odaille Pike i /gf and Human Services Screen Rendered: 06/25/2004 10:23:30 EDT  GRANTS.GOV*
6 Bethesda, Warland 20802 orsen 4 PPREOOA e success: [+

Figure 15 Delete Employment Screen (PPF6004)

2. Confirm that this is the record you wish to delete. If correct, click
Delete. If not, click Cancel to return to the Employment List screen
(PPF6006).

Reviewer Address

Click the Reviewer Address link to open the Reviewer Address screen
(PPF6016), as shown in Figure 16. The Reviewer Address screen (PPF6016)
allows the user to view and edit their reviewer address information as it is
recorded by the eRA Commons system. Fields that are marked with a red
asterisk are required fields.
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f&% NATIONAL INSTITUTES OF HEALTH e B |
By eRA Commons HHHI ' Ruthority 18R Log-out

Wersion 2.6.4

Home Administration Personal Profile IAR Links Help

Personal Information  Race/Ethnicity  Employments Reviewer Address Residential Address Degrees Publications

Reviewer Address @

indicates required field

Reviewer Address

Line 1* [DANA-FARBER CANCER INSTIT City* [posTon |
Line 2: lm State™: lm

Line 3: Im Zip Codes™ IW

Line 4: | Country™ [onmED STATEE 7]
Phane:™ [Frreszzzze Fax: [rreszsezs
E-mail:* ifoxdan@od.nih.gow

[ Contact Us | Privacy Hotics | Disclaimer | fccsssibility ] )
Nstional Institutes of Health (NIH) "3 Gepartment of Health @ 2003 NIH. Al Rights Resenve: d -
E7 5000 Rodwille Pice { _/g and Human Semices Forean Rendered: 08/23/2004 01:34:21 EDT = GRANTS.GOV™
%.6" Bethesda, Maryland 20802 . Seresn 14: PPFE01E FIND. APPLY. SUGCEED

Figure 16 Reviewer Address Screen (PPF6016)

Editing Reviewer Addresses
To make changes to your reviewer address information:

1. Enter text in the desired text fields, and/or select values from the drop-
down lists. Fields marked with a red asterisk are required fields.

2. Click Submit to enter your changes into the system. A confirmation
message is displayed.

Residential Address

Click the Residential Address link to open the Residential Address screen
(PPF6016), as shown in Figure 17. The Residential Address screen (PPF6016)
allows the user to view and edit their residential address information as it is
recorded by the eRA Commons system. Fields that are marked with a red
asterisk are required fields.
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g&f’% NATIONAL INSTITUTES OF HEALTH “’n“jﬁjﬁ :‘U”‘":;I’;‘w E
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Version 2.6.4

Home Administration Personal Profile 1AR Links Help
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Residential Address @

indicates required field

Residential Address

Line 1:* l\— city* l—
Line l— State™: l—;l
Line 3 l— Zin Cade:™ [
Line 4: Cuumnr.* lm
Phone:* l— Fax: I—
E-mail:* W

T T

 Contact Us | Privacy Notice | Disclaimer | Avossibility ] )
National Insfitutes of Health (MIH)  ~ Department of Health  © 2003 NIH. All Rights Resenved -
&3 o { _/g and Human Senices Screen Rendered: DA/23/2009 01:38:40 EDT ~— GRANTS.GOV*
e Dethesda, Maryland 20802 - Sereen Id: PRFBO3S L e eeLy rtelonl j

Figure 17 Residential Address Screen (PPF6016)

Editing Residential Addresses
To make changes to your residential address information:
1. Enter text in the desired text fields, and/or select values from the drop-
down lists. Fields marked with a red asterisk are required fields.

2. Click Submit to enter your changes into the system. A confirmation
message is displayed.

Degrees

Click the Degrees link to open the Degrees screen (PPF6002), as shown in
Figure 18. The Degrees screen (PPF6002) allows the user to view and edit
their academic information as it is recorded by the eRA Commons system.
Fields that are marked with a red asterisk are required fields.
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g"‘w"% NATIONAL INSTITUTES OF HEALTH 'ﬁ Y:E:;EE.: E‘;‘n:;(;‘eu L
& AHI
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U eRA Commons Authority 18R Log-out

Home Administration Personal Profile IAR Links Help
Personal Information Race/Ethnicity Employments Reviewer Address Residential Address Degrees Publications

Version 2.6.4

List of Degrees &

Degrees 1 - 2 out of 2 records

Degree nstitution ________________________lear ____Farned? Maor _____________ cton |
[ii

MD: DOCTOR OF MEDICINE
BA: BACHELOR OF ARTS

hd Loil [Leele

[ Contact Us | Privacy Notice | Disclaimer | Accessibility | )

National Institutes of Health (NIH) 7"y, Department of Health  © 2003 NIH. All Rights Reserved.
&7 2000 Radwille Pike { _/g and Human Sensices  Sereen Rendered: DB23/2004 01:41:40 EDT
ey -

Bethesda, Maryland 20802 Seraen Id; PPFE002

-
»= GRANTS.GOV™

FIND. APPLY. SUCCEED™S

Figure 18 Degrees Screen (PPF6002)

Adding a New Degree Record
To add a new degree record:

1. From the Degrees screen (PPF6002), click Add New Degree to open
the Add New Degree screen (PPF600), as shown in Figure 19.

g’”w’% NATIONAL INSTITUTES OF HEALTH ’% T:ﬁ!ﬁﬁ;ﬁi E‘Dnlﬂ:;\r.;m &
& HI
Al

s eRA Commons Authority: 1R Loceout

Wersion 2.5.4

Home Administration Personal Profile IAR Links Help
Personal Information Race/Ethnicity Employments Reviewer Address Residential Address Degrees Publications

Add New Degree @

* indicates required field
[Degree Information

Degree Name:* [4B:BACHELOR OF ARTS =] Degree Text: ffor ‘Other degrees ank)
Major: Minor: l—
* Degree Earned?* © ves € o

If Degree Earned, Put Year:* ) Length of Program : (years)

[ Contast Us | Privacy Motice | Disolaimer | Assessibility ]

National Institutes of Health (NIH) ", Depanment of Health @ 2003 NIH. All Rights Reserved. .
&3 9000 Reckille Pike { _/g and Human Services  Soreen Rendersd: 06/20/2004 09:11:28 EDT = GRANTS.GOV™
Pue® Bathesda, Maryland 20892 - Soreen Id: PPFE000 PIND. APPLY. BUCCEEDS [

Figure 19 Add New Degree Screen (PPF6000)

2. Select a degree name from the Degree Name drop-down menu. This is
a required section.
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3. Enter text in the appropriate text fields, and

4. Check Yes or No in the Degree Earned radio buttons. Fields marked
with a red asterisk are required fields.

5. Click Submit to enter your changes into the system. A confirmation
message is displayed.
Editing Degree Information
To edit your degree information:

1. From the Degrees screen (PPF6002) (Figure 18), click the Edit link in
the Action column for the degree record you wish to edit. The Degree
Details screen (PPF6001) opens, as shown in Figure 20.

L el P 1 —

8 NATIONAL INSTITUTES OF HEALTH rome HeneE
g 7 -4 '". Institution: Mot Affiliated

Ce eRA Commons MITTTRR Ahorty E Lol

Wersion 2.0.4
Home Administration Personal Profile IAR Links Help
Personal Information Race/Ethnicity Employments Reviewer Address Residential Address Degrees Publications

Degree Details

* indicates required field

[Degree Information

Degree Name:* [DPH.DOCTOR OF PUBLIC HEALTH '~| Degree Text: (for 'Other' degrees only)

Major: Minor:

Institution:* University of Maryland Degree Earned?” @ ves € No

If Degree Earned, Put Year:* 2000ty Length of Program : (years)
[ Contact Us | Privacy Mstice | Disclaimer | Accessibility] N

{“ National Institutes of Health (NIH) ", Depadment of Health @ 2003 NIH. All Rights Resenred -

&7 2000 Rodwille Piks __}{d and Human Seni Sereen Rendered: D6/20/2004 09:21:22 EOT =~ GRANTS.GOWV*

i Bethesda, Manland 20802 - Sereen Id: PPFE00T FIND. APPLY. SUCCEED.

Figure 20 Degree Details Screen (PPF6001)

2. Edit your degree information, if desired. Fields marked with a red
asterisk are required fields.

3. Click Submit to enter your changes into the system. A confirmation
message is displayed.

Deleting Degree Entries

To delete a degree entry:

1. From the Degrees screen (PPF6002) (Figure 18), click the Delete link
in the Action column for the degree record you wish to delete. The
Delete Degree screen (PPF6013) opens for the selected record, as
shown in Figure 21.
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Version 2.68.4

Delete Degree @

Do youwant to delete this degree?
[Degree Information

Degree Name: CPH:null Degree Text:

Major: Minor:

Institution: Univergity of Maryland Degree Earned?: ~
Degree Date: 200m Program Year:

I

[ Contact Us | Privaey Hoties | Disclaimer | Accessibility]

)

National Institutes of Health (NIH) 7" Departtment of Health @ 2003 NIH. All Rights Reserved. .

&7 5000 Rodeille Fike { _/g and Human Senvices Sereen Rendered: D6/29/2004 09:34:56 EOT —
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................. -

Figure 21 Delete Degree Screen (PPF6013)

2. Confirm that this is the record you wish to delete. If correct, click
Delete. If not, click Cancel to return to the Degrees screen (PPF6002).

Publications

Click the Publications link to open the List of Publications screen (6015), as
shown in Figure 22. The List of Publications screen (6015) allows the user to
view and edit their publication information as it is recorded by the eRA
Commons system.

g"é“’% NATIONAL INSTITUTES OF HEALTH :’:::;ES;‘;:‘DD‘”;E&M |
o eRA Commons JIF" } Autharity. - 1AR Log-out

Version 2.68.4

Home Administration  @EEEMENZGIER  IAR Links Help
Personal Information Race/FEthnicity Employments Reviewer Address Residential Address Degrees Publications

List of Publications &

|4 publication has been added successfully.

Publications 1 -1 outof 1 records  Prev1 Next

Publed Citation Number ftation Text (first 80 characters)
38282 The Histary of the Brain Edit Delete

[ Contact Us | Privaey Hoties | Disclaimer | Accessibility]

#

National Institutes of Health (NIH) 7" Departtment of Health @ 2003 NIH. All Rights Reserved. .

&3 aoon R ke { _/g and Human Serices Geresn Rendered: 08/28/2004 09:47:59 EDT —
Tt Be -

i
Bethesda, Maryland 20802 Sereen Id: PPFE01S

................. -

Figure 22 List of Publications Screen (6015)
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Adding a New Publications Record
To add a new publication record:

1. From the List of Publications screen (6015), click Add New
Publication to open the Add New Publication screen (PPF600), as
shown in Figure 23.

g'm%% NATIONAL INSTITUTES OF HEALTH 4 \\/::I‘E:‘Ei ;Iautﬂ:;\ﬁteg H
& HHI
W

Feps® eRA Commons Authorty: 18R Log-out

Home Administration Personal Profile IAR Links Help
Personal Information Race/Ethnicity Employments Reviewer Address Residential Address Degrees Publications

Add Mew Publication @

* indicates required field
Publication Information

PubMed Citation Number:

Citation Text:™

=

[ Contast Us | Privaer Notice | Disclsimer | 1

National Institutes of Healih (NI~ Depament of Health @ 2003 NIH. All Rights Fresarved
@97 9000 Roskille Fike { _{f and Human Sewices  Screen Rendered: 0B/28/2004 10:04:28 EDT
B -

e Bathesda, Maryland 20892 Soreen Id

»

-
= GRANTS.GOV*

FINDG. APPLY. SUCCEED

4]

Figure 23 Add New Publication Screen (PPF6000)
2. Enter the Publication Citation Number in the Publication Citation
Number text field.

3. Enter Citation Text in the Citation Text textbox. This is a required
field.

4. Click Submit to enter your changes into the system. A confirmation
message is displayed.

Editing Publication Information
To edit your publication information:

1. From the List of Publications screen (6015) (Figure 22), click the Edit
link in the Action column for the publication record you wish to edit.
The Publication Details screen opens, as shown in Figure 24.
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Publication Details @

* indicates required field
Publication Information

PubMed Citation Number: 35282

The History of the Brain =l
Citation Text:"
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Ty Departtment of Health @ 2003 NIH. All Rights Reserved.

.
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Figure 24 Publication Details Screen

2. Edit your publication information, if desired. Fields marked with a red
asterisk are required fields.

3. Click Submit to enter your changes into the system. A confirmation
message is displayed.

Deleting Publication Entries

To delete a publication entry:

1. From the List of Publications screen (6015) (Figure 22), click the
Delete link in the Action column for the publication record you wish
to delete. The Delete Publication screen opens for the selected record,
as shown in Figure 25.
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[ ‘ielcome Pioneer? =]
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Y i
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Authority.  1AR Log-out

Publications

35282
The History of the Brain
Do you want to delete this publication?

[ Cantact Us | Privasy Notice | Disclai ity ] )
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&7 5000 Rodwille Fike _{ﬁ 2nd Human Sevices Seresn Rendered: 05/28/2004 10:28:40 EDT —  GRANTS.GOV™
P4 Bethesda, aryland 20802 Serean |4 rino. arpiy. succesns |

Figure 25 Delete Publication Screen

2. Confirm that this is the record you wish to delete. If correct, click
Delete. If not, click Cancel to return to the List of Publications screen
(6015).

IAR

The IAR menu provides the option for users to view Pioneer Award meetings
and to view and score Pioneer Award applications. For detailed information
regarding using the IAR menu, please see the Reviewer Scoring section.

Links

The Links menu provides the option for users to view relevant links to the
eRA Commons web site.

Help

The Help menu provides the option for users to access the eRA Commons
online help system.

Reviewer Scoring

As a reviewer, you will be evaluating the applicant’s essays, letters of
reference, and the example of the applicant’s most important scientific
contribution for evidence on how well the applicant fulfills the three following
criteria:

Page 25



IAR — Pioneer Awards Users Guide Navigation Menu

e Innovation/creativity (e.g., Does the applicant display evidence of
scientific creativity? Does she/he initiate new areas of, approaches to,
scientific research? Is the applicant truly visionary in his/her thinking?
Does the applicant think in complex, multidisciplinary or interdisciplinary
ways?)

e Intrinsic motivation/enthusiasm/intellectual energy (e.g., is the
applicant willing to take scientific risks and show persistence in the face of
adversity? Is the applicant comfortable with uncertainty (i.e., able to see
gray areas as opportunities for new insights)? Is the applicant able to move
into new areas that present an opportunity to solve a problem or broadly
expand the knowledge base? Is the applicant intellectually independent
and tenacious? Is the applicant able to make scientific leaps and change
the current paradigms of behavioral and biomedical research?

e Potential for or actual scientific leadership; evidence of, or potential
for, effective communication/educator skKills. (e.g., Does the applicant
have the ability to communicate the impact of her/his work? Has the
applicant shown the ability (or potential) to bring together diverse teams
of scientists; to inspire with his or her scientific vision and lead others; to
serve as a mentor or role model?).

As a reviewer, your evaluation of each applicant will consist of:

e Rating the applicants assigned to you on each of the three criteria above,
using a 7-point scale for each criterion with 7 representing the best and
most outstanding one or two candidates, 4 representing excellent and
impressive, but not among the very best, and 1 indicating good but not
especially outstanding. Intermediate numbers allow for intermediate
evaluations. The full scale should be used to distinguish among the
applicants.

e Provide an overall assessment, again on a 7-point scale, weighting the
three criteria as you deem appropriate, to indicate the extent to which the
candidate embodies the characteristics of a scientific pioneer.

Viewing Meetings
After logging into NIH eRA Commons, click IAR from the navigation menu
to open the List of Meetings screen (IAR0001), shown in Figure 26. The List

of Meetings screen (IAR0001) will present all of the meetings assigned to
your reviewer role, both Pioneer and non-Pioneer Award meetings.

For Pioneer Award meetings, the List of Meetings screen (IAR0001) displays
information relating to meeting name, meeting date, SRA name, date of
evaluation, and action.

> To view a specific meeting’s applications list, click the List of
Applications link from the Action column.
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Figure 26 List of Meetings Screen (IAR0001)

Viewing Applications

Click the List of Applications link from the List of Meeting (IAR0001)
screen to open the List of Applications screen (IAR0013), as shown in Figure
27. The List of Applications screen (IAR0013) displays information about the
applications in the meeting (Top 4 Designation, Application, Investigator,
Title, Scores, and Action) in addition to providing access to submitting and
deleting scores and comments.

TP, 0.1 CITARTMENT 7 HERLTR ARD RUGAR SERvICEY ‘Walcoma piongsrt
{@>} National Institutes of Health e wesuson Noamias
s’ INTERNET ASSISTED REVIEW A Amorsy AR
Homae  Administration Personsd roiie TN Links Help

List of Applications

Mueting Title: Testing of Pionver Virul Mesting Muting Dates: 0701 72004001 2004
Evaluation Due: 06/20/2004 [r9:00 A
Exitan Sandsed Time ¢ Eastem Daylight Time
Back i List of Meolings
Titte Scnres Actiun
12724
ATTUCY OF THE BRAINS NEURDLOGICAL PATHRYS [T

Iubmiseas
[PTLEITE]

it mz m< n ahs Resarvad
- 4 00182004 12,0450 EDT
s ' 1ARD013

Figure 27 List of Applications Screen (IAR0013)
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Top 4 Designation

From the List of Applications screen (IAR0013), reviewers are able to assign
select applications with the Top 4 Designation. The Top 4 Designation allows
reviewers to select their favorite four applications from the List of
Applications screen (IAR0013). This designation can be helpful when there
are several applications that have an identical score, and the reviewer wishes
to single out one or more of the applications for special consideration.

To designate an application as a Top 4 application:

1. From the List of Applications screen (IAR0013), click Designate to
designate the desired application as a Top 4 application.

2. The application will now have a Top 4 icon attached to it. Click Clear
if you wish to remove the Top 4 Designation from the application.

"%, U1 CEFARTHINT GF RERLTR ARG HUMAR SERVIEES Welcome plengeri A
{@} National Institutes of Health rerr 5 sson Notivas
Fwe™ INTERNET ASSISTED REVIEW L Suhodly: W .
Homae  Administration Personsd roiie TN Links Help
List of Applications
Meeting Tithe: Testing of Pionees Vidual Meeting Mueting Dates: O 201 2200480801 12004
Evaluation Due: 06/20/2004 09:00 AM
Eaitain Standasd Time ¢ Easam Daylight Time
Back i List of Meolings
scores
Top 4 Donignativs plication lewontigatos Tithe Actinn
i 12724

Tpa 1 e LsCHERAT JCHRSON, ML TON o ASTULY OF THE BRAIN'S NEURDLOGICAL PATHMEYS kbl ds)

alth  ~3002 HIH. All Rights Resarved
Suean Resduied. /12004 1204050 EDT
Seswan M. 1ARD01T

Figure 28 Top 4 Designation Example

Viewing a Particular Application

» To view the details of a particular application from the List of
Applications screen (IAR0013), click the application number link from the
Application column.

Sorting Investigators
> To sort the list of investigators from the List of Applications screen
(IAR0013) in ascending order, click the Investigator column header.

Sorting Scores

» To sort a column of scores from the List of Applications screen
(IAR0013), click any of the four numeric column headers (1, 2, 3 and 4).
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Scoring Applications

Pioneer Award reviewers are responsible for the scoring of the nominees’
applications. This scoring of the nominees’ applications is accomplished
through the following set of scores:

Innovation/Creativity
Intrinsic Motivation / Enthusiasm / Intellectual Energy
Potential for Scientific Leadership

Overall Evaluation

Scores for Pioneer Award applications are assigned values between 1 and 7,
with 7 being the highest score and 1 the lowest score. In addition to these
scores, the reviewer may also submit an optional comment to briefly explain
the rationale in why a particular score was awarded (see Reviewer Scoring
for further information).

Scoring Pioneer Award Applications

To score a Pioneer Award application:

1. Select an application to be scored from the List of Applications screen

by clicking Submit/Edit.

2. The Submit/Edit Scores screen (IAR0014) opens, shown in Figure 29.

*},- .-\.\\? J5. GEFARTMINT GF RIRLTR ARG RUMAN STRVIETS Wilcorne pigneert =
{@&: National Institutes of Health .H'HH; wesuan Holsfians
“ws' INTERNET ASSISTED REVIEW L J Aoy, AR il
Home Administration Personal Profile [N  Links Help
Submit and Edit Scores
Application: 1 Roe LIsmz07
0¥ OF Tieg O -
Searn B
Stare 2: Intrinsic motivation/anthusiatm kntsBectual ansrgy =
Score 3: Potential for Scientific Leadership. 1x
Seare 4: Cverall Evaluation 7
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Figure 29 Submit and Edit Scores Screen (IAR0014)

3. From the drop-down menu to the right of each score set, select a
numerical score value that you wish to assign to the score set.

4. If desired, briefly explain your scoring rationale in the Score

Comments text box. The maximum character limit is 1000 characters.

5. To submit your scores, click Submit. If you wish to cancel the

scoring, click Cancel.
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6. Once scores have been successfully submitted, the Submit/Edit Scores
screen (IAR0014) will refresh and will display the message:
“Scores/Comments successfully submitted”.

7. Click the Back to List of Applications link to return to the List of
Applications screen (IAR0013).

Deleting Scores/Comments

The review is able to delete scores/comments through the Delete link on the
Submit/Edit Scores screen (IAR0014). However, this function is only
available for scores/comments that have previously been submitted.

Deleting Scores/Comments
To delete a score/comment:
1. Select an application whose scores/comments are to be deleted from
the List of Applications screen (IAR0013) by clicking Submit/Edit.

2. The Submit/Edit Scores screen (IAR0014) opens. Click the Delete
link.

3. A confirmation screen appears confirming the delete request. Click
Continue to continue deleting the scores, or click Cancel the cancel
deleting the scores.
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